Section 508-Compliance Checklist for 
PowerPoint Presentations
· All slide text is viewable in Outline view.

· Slides do not contain animation settings or flashing text.

· Slides contain the correct hyperlinks (URLs) and display the fully qualified URL (for example, use http://www.samhsa.gov not www.samhsa.gov.) All hyperlinks are active.

· Slides use default text styles and typefaces.
· All graphics that convey information contain Alt Text.
· Decorative images that do not convey information have a blank alt tag (i.e. “ ”).
· Multiple-associated images on the same page (such as the elements of an organizational chart) are grouped and contain descriptive Alt Text.

· All charts have a title, legend, and axis labels.

· Complex images have descriptive text immediately after them.

· Presentation tables were created in PowerPoint. All tables have a logical layout based on rows and columns (read left to right, top to bottom).

· All tables have row and column headers.

· Tables are used to create a tabular structure, not tabs or spaces. Tables have row/column headings starting in the first left-hand column of the table.

· All data tables are numbered and named, and all data tables have a description.
· The presentation does not have a user-created background or color scheme.

· The presentation has a concise filename of 20 characters or less with no spaces or special characters.

· All track changes should be accepted or rejected and track changes turned off.

· All comments removed and formatting marks turned off.

· The document utilizes the recommended fonts: Verdana, Arial, Tahoma, and Helvetica.

· Document properties are properly filled out.

